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NAVAL STATI ON BREMERTON | NSTRUCTI ON 5800. 1A

From Conmanding O ficer, Naval Station Brenerton
Subj: AGENT AND ASSI ST LETTERS
Ref : (a) BUPERSI NST 1750. 10A

Encl: (1) Sanple “Authority to Assist Letter”
(2) Sanple “Designation of an Agent Letter”

1. Purpose. To pronul gate Naval Station Brenerton (NAVSTA
Brenerton) Comm ssary and Navy Exchange procedures for obtaining
an agent or assist letter.

2. Cancellation. NAVSTABREM NST 5800. 1

3. Background. Individuals nmay appoint an agent or assistant to
assist themw th their shopping at NAVSTA Brenerton Conmm ssary
and Navy Exchange when a nedical condition or absence of the
sponsor justifies such assistance. Agents and assistants are
approved by the Commandi ng O ficer to acconpany the nenber or
shop for the nenber.

4. Procedures. Per reference (a), the follow ng docunents are
required in order to obtain an agent or assist letter:

a. Awvalid Arned Forces ldentification Card of the nenber
maki ng the request.

b. Picture proof of identification of the person who wll
act as the agent or assistant (e.g., driver’s license).

c. Aletter froma physician stating the disability or
medi cal condition of the person naking the request or proof of
absence or pendi ng absence of the sponsor.

NOTE: The above itens nust be presented by the sponsor and/or
agent/ assi st ant.

5. Schedule. Agent or assist letters may be obtained fromthe
Adm ni strative Services Ofice (ASO, Building 443, Mnday
t hrough Friday from 0730-1600.
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6. Action

a. The Admnistrative Oficer will supervise the issuing of
agent and assist letters.

b. The ASOw |l issue agent and assist letters only per
paragraph 4 above. Proper docunentation nust acconpany a
request. The Adm nistrative Oficer will resolve all procedura
questi ons.

c. The ASOw Il forward this notice to the Comm ssary and
Navy Exchange to be posted for all patrons in a conspicuous
| ocation. Refer all questions to the ASO at (360) 476-0680.

[S/
J. A HOLDEN
Di stribution:

NAVSTABREM NST 5216. 1
List I, Il, and |11
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SAMPLE *“ AUTHORI TY TO ASSI ST LETTER’

From Commanding O ficer, Naval Station Brenerton
To:

( Nane) (Addr ess)

Subj: AUTHORI TY TO ASSI ST I N MAKI NG EXCHANGE AND
COWM SSARY PURCHASES

Ref : (a) BUPERSI NST 1750. 10A
(b) Dr. Nanme Itr of stating the disability or
medi cal condition

1. Per reference (a), you are hereby authorized to acconpany

(Nane) ( SSN)

(Addr ess)

to shop at the Navy Exchange and Comr ssary store at this
activity.

2. You will be guided by the foll ow ng:

a. You are not an authorized patron and you may not nake any
pur chases.

b. This letter is only valid when acconpanyi ng the
aut hori zed patron |isted above.

c. This authorization will remain in effect for one year
fromthe date of this letter.

3. The Commanding O ficer reserves the right to wthdraw
privileges fromanyone found to have nade purchases or to have
secured services for the benefit of another who is not entitled
to the Navy Exchange and Comm ssary privil eges.

4. Per reference (a), whenever nultiple Comm ssary and Exchange
facilities exist in the local area, this letter of authorization
wi |l be recognized by all of those facilities.

IS/
Cogni zant Commandi ng O fi cer

Tel e # sponsor:

Tel e # agent:

Copy to: (Activity) Commissary Oficer
(Activity) Exchange O ficer

Encl (1)
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SAVPLE “ AGENT DESI GNATI ON FOR COVM SSARY OR EXCHANGE PURCHASES’

From Commanding O ficer, Naval Station Brenerton
To:

(Narre) ( Addr ess)
Subj :  AUTHORI ZATI ON FOR NAVY EXCHANGE AND COWMM SSARY PRI VI LEGES
Ref : (a) BUPERSI NST 1750. 10A
(b) Dr. Nane Itr of stating the disability or
medi cal condition

1. Per reference (a), and as substantiated by reference (b), you
are hereby authorized to act as an “agent” for

(Nane) ( SSN)

(Addr ess)

whose signature is as follows: (enter | NCAPACI TATED if unable to
wite their signature).

2. You are authorized to purchase itens for the individual naned
above and for no other person. You are required to provide
satisfactory identification whenever presenting this letter to
the mlitary comm ssary store or exchange facility. The Oficer-
in-Charge of this facility will brief you on the speci al
procedures to be foll owed when naki ng purchases at the facility.

3. The Commanding O ficer reserves the right to wthdraw
privileges fromanyone found to have nade purchases or to have
secured services for the benefit of another who is not entitled
to the Navy Exchange and Comm ssary privil eges.

4. This authority will remain in effect for one (1) year from
the date of this letter unless sooner revoked or suspended. In
the event that the sponsor’s hardship continues to exist, the
sponsor may apply for an extension of this privilege.

5. Per reference (a), whenever nultiple Conm ssary and Navy
Exchange facilities exist in the |ocal area, this letter of
aut horization will be recognized by all of those facilities.

/'S
Cogni zant Commandi ng O fi cer

Tel e # sponsor:

Tel e # agent:
Copy to: (Activity) Comm ssary O ficer and Exchange O ficer

Encl (2)
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